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Item Spec Wizard 




Step 2 of 10: (Optionai) Describe Attributes of the Item 



Number 

Name 

Status 

Classification 



The Project-DDl-008 

Office Guest Chair 
Work In Progress 
12SO0 - Furniture 



Revision 
Item Type 
Discipline 



0 

Seating 
1 - Interiors 



I Attribute Categories 
^ Custom 

^ Gfoup/Collection 

U Seat Tjipe 

^ Stretchet T^ipe 

gj Wood Type 

Q Metal Type 

g|Color/F»iish 



Black Poly 



Berks Office Furniture 



S-Data 



Black 



17-21 



I General 
1^ est MastetFoiinal |-]25^ 
gjCSI Untonat 
g| Height 

8 Depth 
gAim Height 
[1) Seat Height 
Ig Seat Width 
aVendoi 



range 



|20W -20D 



1 



[inclies 



I inches 



I inclies 
[mches 



1 inches 



I inclies 



Figure 13B 
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Item Spec Wizard 




Step 3 of 10: (Optional) select components of the Item 



i 



jOinponnnt • 



y 2 



Number 

Name 
Status 

Classification 



The Project-001-008 
Office Guest Chair 
Work In Progress 
12S00 - Fumiture 



Revision 
Item Type 
Discipline 



0 

Seating 
I - Interiors 



I Components 
^ Components (Quanbdes Pef ttetn) 
gFabocutTenot 



C Remove Ths Proiect-D3i-CQ7 



Funics (2.0) 
Paints (200) 



ir'i 



Q Stan and Transparent Finishes (20l0) |^^^ 



Figure 13C 
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Item Spec SearbK 



Item Name 
Publish Date Fram 
Publish Date Ta 
Version 



Fabnc 



Items Search Results 
P Accept All 

Page 1 of 1 Total Results found 2 

ilu* Tub Fiojs'ct OGZ^COZ '^-''''^^ •i^^-^v-.a-^sS^''''' 

El View The Project-001-D07 Fabricut Tenor Fabrics □ 



a. 03 
55.0Q 



Fig. 13D 
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Item Spec Wizard 





Step 3 of 10: (Optionai) select components of the item 



Number 

Name 

Status 

Classification 



The Project-001-008 
Office Guest Chair 
Wort: In Progress 
12500 - Furniture 



Revision 
Item Type 
Discipline 



g Components 

^ Coniponents (QuahtftiK Per Item] 

[g Chair Fabiic □ Remove Tns °rojec:-001-CKi2 

B mjjmmiiB □ Remove Ths Prcject^1-C»7 

gjjjl Avaiable Ccfnponents 



1.0 



IE 



0 

Seating 
I - Intenors 



:li;illlimilHiW»it»i»»BHIi mitHI{lit»ii»iHH» lf}«SBii!>ffl 



Figure 13E 
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Item Spec Wizard 




Step 4 of 10: (Optional) Enter vendor Notes for the item 



Costs 
Hist tiry 
Preferences 
Kapoil VitHv 
Attoctinujnts 



Number 

Name 

Status 

Classification 



The Project-001-008 
Office Guest Chair 
Work In Progress 
12500 - Fumiture 



Revision 0 
Item Type Seating 
Discipline I - Interiors 



... , 

» i II -\- 




This item specification is a performance spec and may be substituted for a similar item 
with the attributes and cos^onents spedfied.) 



Richly-formatted data will not print properly on PDF-formatted reports. 



Fig. 13F 
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f'l-oportios 
Attfibulfts 

Vendor ^J^tes 




item Spec Vtfizard 



Step 5 of 10; (Optional) Enter user Notes for the item 



Number 

Name 

Status 

Classification 



The Project-001-008 
Office Guest Chair 
Work In Progress 
12500 - Furniture 



Revision 0 
Item Type Seating 
Discipline I - Interiors 



The abily to any mtemal comments for otiier project or company users is 
available. This process allows the user to format tlie text as necessary 



1. Bold 

2. UaHcisgd 

3. "Dhderiined. 



Fig. 13G 
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Item Spec Wizard 



Step 6 of 10: (Optional) Enter costs for the Item 




Number 

Name 

Status 

Classification 



The Project-001-008 
Office Guest Chair 
Worfc In Progress 
12S00 - Furniture 



Revision 
Item Type 
Discipline 



Office Guest Chair Costs by Virtual Area 



0 

Seating 
I - Intenors 



Estimated Unit Cost 
Included Component Cost 
Total Estimated Cost 



480.00 tis dollars Unit of Measure: each X 
lis. 14 US dollars 

S9S. 14 US dollars 1 260-1 





^¥|-'Virtin[ Area Path ^5 


uitiplie 


f 


ompoiients 


Caiculated; Spec 


I ' 

fied jEsltmote 


r 


\The PropertyVloot' 1 
\Room 


1 


1.0 


0.0 


1.0 |OJD 


1 0.00 


1 i - TOTALS 1 ^ l.O j O.O 1 .n 0-0 j .0.0<j| 



^260-2 ^260-3 



r 



60-4 



Transfer to Budget 



Estimated Total Cost for Item 





component MO. Name ^f;-;^" Ca<:t/c™ 


I. . Pet. 
nponent : VViistS:^ 


Abs. i E.stended 
Waste I - Cost 


includet) 



The Project- 
001-002 

The Proiact- 
0D1-0G7 



Chair 
Faianc 
Fabncut 
Tenor 



1 each 

2 each 



$4.00 
$55.00 



1.0 
1.0 



0.0 
0.0 



Component Subtotal 
Estimated Unit Cost 
Estimated Total Cost 



$4.00 Y 

$110.00 V 

$114.00 
$480.00 
$594.00 



Figure 13H 
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Figure 131 
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Item Spec Wizard 




Step 7 of 10: (Optional) view History of the Item 



Number 

Name 

Status 

Classification 



The Project-00 1-008 
Office Guest Chair 
Work In Progress 
12S00 - Fumiture 



Revision 
Item Type 
Discipline 



0 

Seating 
I - Interiors 



C Siiovi quantity legend 



Ttie quantities listed are as of the time of piiblicatiorii'.-':-* 
(•or current quantities please use the 



Publish Date/Time 



mwHIHIiHtl'KHI 



Attachments 



Figure 13J 
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Item Spec Wizard 




Report Viev^.;^^ 



step 8 of 10: (Optional) select preferences for the Item 



Number 

Mame 

Status 

Classification 



The Project-001-008 
Office Guest Chair 
Work In Progress 
12500 - Fumiture 



Revision 
Item Type 
Discipline 



D 

Seating 
I - Intenors 



For Bids, RFQs, or Purchase Orders, default the 
quantity to 



Waste Factor (per virtual area) 
Absoluts Waste <per virtual area) 



W Quantity Drawn * Virtual Area Multiplier - Quantity 
Purchased 

n Quantity Specified - Quantity Purchased 



100 



tOG 



(each) 



Figure 13K 
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Item Spec Wizard 



Fields marked with (») must be entered. 



Step 10 of 10: (Optional) Add Attachments for the Item 



Number The Project-001-008 

Name Office Guest Chair 

Status Work In Progress 

Classification 12500 - Furniture 



Revision 
Item Type 
Discipline 



0 

Seating 
I - Interiors 



Images (.jpg, .gif, or .bmp) 



elect # iSiame 



□ 1 fabric ImaqB.ipg 



n 



E Shotv Images 



Find I Upload 



Documents 



Select; # Name 



Find 1 Upload 



□ 1 specificati on document.doc 



Previous 1 Close 



Figure 13M 
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RFQ Request Wizard Process Flow 



1412 



Contact List 



-Find Contacts - 



import RFQ 



RFQ Description 



141€ 



Item Specs with 
Virtual Area Search 



-Find Items 



1410 
-1414 



Item List 



1421 



141 



File Search 



8— >^ 



-Find- 



Attachments 



1426 



14f. 



Import Items List 



RFQ Cost Form < 



Qualification Search 



-Find Qualified Vendors 



Vendor Search 



> Invite Vendors 



-Find Vendors 



1428 



1424 



Issue Invitation 



1430 



Invite message goes to vendors upon issue of RFQ 



Figure 14 
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RFQ Response Wizard Process Flow 



Link in "RFQ Request" email 

Accept 



1510 



Description 



1520^" 



Item List 



1530^ 



Attachments 



1534'' 



RFQ Cost Fonri 



1540^ 



RFI 



1550>^ 



Decline 



Accept message sent to^ 

RFQ originator ^^^^ 



_^ Decline message sent ^ 1514 

to RFQ originator 



-Name Link- 



► 


Reports 










PDF File 



-View- 



File Viewer 



'1522 



1524 



1532 



-Generate New- 



542 



Generate Forward 
Answer RFI 



Rnd User 



1544 



User Search 



Message Number Link 



Issue 



Find User 

I ^1 546 



-Send- 



RFI Atessage sent to 
indicated recipient 



View Message — Reply-^ Generate Reply 



1548 



Response message sent to RFQonginator 



Figure 15 
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RFQ Review Wizard Process Flow 



1612 — ^ 



Link fn "Bid Request Response" email 
M605 

1610 



Bid Search 



1632 



View 
Comments 



Breakdown 
Analysis 



Bid Analysis 
Item Detail 



T" 

1636 



Commerts 
link 



Breakdown 
column link 



Item cost 
link 



Summary 



Addenda/ 
Bulliten 



1614 
— Add- 



1618 





Bid Package 


► 


Wizard 



■View Addenda (Request Wizard link) 



ink>— ^ 



View Addenda (Review Wizard link) 



^1620 



RFI 



—Generate New^ 



Cost Analysis 





r-i622 


Generate 




Forward 


Send — 1 


Answer RFI 





Find User 



Message Number Link 



User Search 



1624 '^^ssage sent 
/ to indicated 

recipient 





Find User 


1 ^ 


View Atessage 





1626 



Repty^ Generate Reply 



Award Bid 
Preview 



Award 



1640 



1642 



1628 



Award Bid 
Confirmation 



Award message 
sent to Bid 
responder(s) ^ 



1644 



Figure 16 
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Bid Request Wizard Process Flow 



.1702 



1714 



Contact List 



-Find Contacts H 



Import Bid 



Bid Description 



I 



1716 



1712 



Company Address Search 
Find Address 



Special Instructions 



1722 



File Search 



-Find ► 



Find 



-Add- 



Add a Meeting 



,1720 



Bid Drawings 



1718 



Bid Specifications 



Item List 



Bid Attachments 



1744 



Alternate Description — Add 



174a. 
► 



Bid Alternates 



Alternate Drawings 



1748-- 



,1730 

- 1732 
I— Find Items — 

- 1740 

~^ 1742 
■ 1750 



^^1734 



Item Specs with 
Virtual Area Search 



Bid Cost Form 



Alternate Specifications 



1761 



1756v 



Alternate Item List 



Item Specs with 
Virtual Area Search 



Find Qualified Vendors 



Invite Vendors 



1752 



Qualification Search 



Find Vendors - 



Issue Bid Request 



1754 



Vendor Search 



1758 



Alternate Attachments 



Invite message 
goes to vendors 
upon issue of bid 



1764 



i 



1765 



1770 



Figure 17 
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Bid Response Wizard Process Flow 



1802 



Link in "Bid Request" email 
^ Accept 



Description 



Decline 



Accept message sent to 
Bid originator 



Decline message sent 
to Bid originator 



1812 



1814 



1820 



^Drawings 



1812 



Reports 



1822 



1824 

-Name Link — 



Specifications 



PDF File 



1812 ^ 



View 



View 



Item List 



1830 



Attachments 



-View- 



1840 



Item list links 



File Viewer 



Alternates 



Drawing, Specification 
& Attachment links 



1832 



Bid Cost Form 



1850 

1 852 - f^denda/Bulletin 



1860 



Bid Addenda (Bid 
Response Wizard) 



1854 



RFI 



1870 



-Generate New- 



Generate Forward 
Answer RFI 



1862 

—Send — 



Find User 



-1864 



Message Number Link 



Issue 



User Search 



RFI Message sent to 
indicated recipient 



Find User 



Response message sent to Bid originator 



View Message 1 — Reply-> 

1866 



Generate Reply 



Figure 18 
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Figure 19 



BID Review Wizard Process Flow 



1902 



1912 



Link in "RFQ. Request Response" email 

1910 



RFQ Search 



1932 



1920 



View Comments 



1934 



Comments 
link 



Breakdown 
Analysis 



Bid Analysis 
Item Detail 



Breakdown column 
link 



Item cost 
link 



1936 



1940 



i 



Summary 



1922 



RFI 



Generate 
—Generate New*>| Forward Answer 
RFI 



Cost Analysis 



T 

Find User 



-Send- 



User Search 



RFI Message sent 
to indicated 
recipient 



Message Number Link 





Find User 




View Message 
1 


► 



1924 



Award Bid 
Preview 



— Award^ 



Award Bid 
Confirmation 



Award Et 
Generate PO 



Award message 
-Awards sent to Bid 
responder(s) 



Purchase Orders 



1944 
1948 



1926 



1942 



1946 



1928 
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Purchase Order Process Flow 



Atty: Lany E. Vierra 
Phone: (415)369-9660 



igure 20 



Purchase Order 



2002 



(Vendor/Bill To/Ship To) Find 



Vendor Search 



(Purchasing Agent) Find 



(Vendor) Change Address 



(Vendor Contact) Find 



(Bill To/Ship To) Change Address - 



(Term Notes/Ship to Notes) Find 



Vendor Contact Search 



Find 

2020 
•-—2024 



Vendor Reference 



2022 



Select an Address , ^Location Name*- .i?'^^"*'/^""?' 
y Address Information 

2026 2028r 



Purchasing ^ent 



Add/ Edit Address 
Infornfiation 



Change Address 



2029 2032 

Add ► 



j Infornfia 
y. j_ 



Add 



Company Addresses 

C7 



2004 



1 



Add Notes 



2030 2034 



* — Note Link 

-2036 



View Prefab Note 



Line Items 



Add Multi Items ■ 



Items Search 



2040 



2038^ 

Spec # Link>r Items Search 



Add Item Spec/Line # 



Purchase Order Item 
Detail 



2044 



2048 



2042 



-Find- 



Items Search 



Budget Code Search 



2042 



Print Preview 



2006 



~v 20(113-^ 

-Find 



Attachments 



File Search 



Notes to Vendor 



,.2008 



-Find- 



Add Notes 



,2016 



Legalese 

2010-^ 



Note Link 



20(Il8^iew Prefab Notes 



User Notes 



2012 



The purchase order is sent up 
the approval chain until it is 
approved by the appropriate 
authority level and is then 
sent to the licensed vendor 



Items Search 



2050 



File Search 

-s=^ 



2046 



Purchase Order Print 
Preview 



2052 



History 






User Notes 








RFI 



2056 
)58 



2066 



Add Change Order 



2080 



To:/Cc 



User Search 



2060 
2064 



Name Link 



Employee Information 





Purchase Order RFI 


► 


Detail 



2062 
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Figure 21 



iPurchfkse Otxier \ 



Purchase Order * jp^nding Approval' 

Step 1 of 6 - (Required) 



Purchase Order 

Sections marked vt'ith ( ^>> must be entered. 

Status In Progress 



Company 
Address 



City 

St/Prov 

IIP 

Country 
Phone 
Fox 
Email 



Vendor Four 
AAA Mojn Street 



First Nome 
Last f4ame 
phone 
Fax 
Email 



CompBnyAdmin 
VendoiFoUr 



user(gcompany com 



First Nam b 
Lost Kame 
Phone 
Fax 
Cmarr 



User 
One 



Campariy 
Address 



City 

St/Prov 

ZIP 

Country 
Phone 
Fax 
Email 



The Company 
123 Main Slreet 



Anytown 



Company 
Address 



City 

St/Prow 

ZIP 

Country 
Phone 
FaK 
Email 



The CompojTy 
123 Mart Street 



An ytown 



Currency 
GL Account 
Tax Jurisdiction 
Tax Rate 
Terms 



lGLCode-123-<58g 
[los Vegas 



ship via 

Direct Bill Shipping 
Shipping Account # 
FOB 

Partial Shipment Allowed 



}XYZ Shipping g 
RVes 



This IS a term for term 1 jBSBS 




1» 1- .=■ ' 




This js a generic sb^mg note 





Final Destination -L^sVegos 
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Figure 22 



Shipping Process Flow 



2110 



Vendor 



2120 



Shipping 



2130 



Find 



Shipping Information Search 



Name Link 



2140 



Shipment History Log 



